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REB INITIAL APPLICATION SUBMISSION CHECKLIST
	REB Applications must be submitted to the Research Ethics Office via email at ethics@wchospital.ca by 4:00pm on the day of the submission deadline. Submission deadlines and meeting dates are posted on the Research Ethics Board webpage 

Please include a completed initial application submission checklist and all applicable documents with your REB submission. Please note that if your submission is incomplete, it will be returned to you with a request for missing documents.

General instructions:
· The Principal Investigator and Department Head must have a WCH Appointment
· All submitted documents should include page numbers and version dates in the footer
· Templates and forms are available on the Research Ethics Board webpage



	Full Study Title:

	


	WCH Principal Investigator
	

	Is this study recruiting WCH patients?               |_| Yes   |_| No
*Please note prospective studies recruiting WCH patients will be imported into the EPIC research module (exceptions may be made if the study is deemed a sensitive topic by the PI and REB)

	Is this study Industry Sponsored/Supported?     |_| Yes   |_| No
If yes, please complete the table on page 3

	Type of REB Review Requested:                        |_| Full Board Review   |_| Delegated Review



	Included
	PENDING
	N/A
	ENCLOSED DOCUMENTS 

	|_|
	
	
	Institutional Training Requirements* required for all WCH institutionally affiliated study team members. 

	|_|
	
	RETROSPECTIVE CHART REVIEWS ONLY
|_| 
	Clinical Impact Form

	|_|
	
	
	TAHSN Application Form with signatures 

	|_|
	
	
	Study protocol (Retrospective Chart review studies must use the protocol template available on Research Ethics Board webpage) 

	|_|
	
	|_|
	Itemized Budget (including per patient cost breakdown and WCRI overhead if applicable)

	|_|
	
	|_|
	Informed Consent Form(s) (ICFs) (ICFs should be submitted using the templates available on the Research Ethics Board webpage)

	Included
	PENDING
	N/A
	ENCLOSED DOCUMENTS 

	|_|
	
	|_|
	Participant Documents (documents that will be given to, read to, or seen by participants)
(e.g. questionnaire/survey, information sheets, diary, advertisement, interview guide, focus group guide, telephone script, etc…). 
List Documents (include version date: DD-MMM-YYYY):
·   
·  
·   

	|_|
	
	WAIVER|_|
	Completed Scientific Review Form (or equivalent scholarly review)
(Examples of Equivalent Scholarly review: external peer review, graduate/post-graduate supervisory committee meeting reports and response, clinical trainee research course instructor review and response, NOL/ITA) 
*retrospective chart reviews do not require a scientific review 

	|_|
	
	|_|
	Other (e.g., Data Collection Form(s), DSMB Charter, etc…)
List ALL Other Documents to Be Submitted to REB:
·   
·  
·  
·  
·  
·  

	|_|
	
	|_|
	Product monograph(s) or Investigator’s Brochure (IB) or Medical Device Instructions

	|_|
	|_|
	|_|
	Clinical Trials Registration 

	|_|
	|_|
	|_|
	Health Canada No Objection Letter(NOL), Investigational Testing Authorization (ITA), Notice of Authorization (NOA)



Educational Requirements*

Please ensure that all members have completed the appropriate WCH requirements for education in research ethics training modules. Please note that the REB will not undertake a review until educational requirements have been completed by all research team members. The CITI training courses can be found using the following link:
https://www.citiprogram.org/index.cfm?pageID=14 
WCH affiliated study team members are required to submit the following training course certificates:
1. Good Clinical Practices (to be renewed bi-annually)
2. Basic Biomedical
3. Responsible Conduct of Research
4. Division 5 (For Health Canada regulated studies)
Industry Sponsor/Support Details

	Invoicing Information for Industry-Sponsored/Supported Studies
Initial REB review: $3000.00 CAD 
Annual renewals & amendments: $500.00 CAD 

	Invoice to the Following Company:

	Contact Name:

	Telephone:
	Email:

	Street Address:
	Suite:

	City:
	Province/State:

	Country:
	Postal/Zip Code:



Invoicing will be issued by the Research Ethics Board Office for full board or delegated review services provided by the REB for industry-sponsored/supported studies. The current list of fees applies and may be subject to change without notice.
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